UBND XA NUA NGAM CONG HOA XA HOI CHU NGHIiA VIET NAM

TRUONG MN HE MUONG Poc 1ap - Tw do - Hanh phiic
Sé: 72 /QP-MNHM Nua Ngam, ngay 12 thang 08 nam 2025
QUYET PINH

V/v Phén cong nhiém vu cin bd, VC trwdong mim non He Mudng
Nam hoc 2025 - 2026

HIEU TRUONG TRUONG MAM NON HE MUONG

Can cir Nghi dinh s6: 111/2022/NP-CP ngay 30/12/2022 ciia Chinh phii vé hop
dong véi mét sé loai cong viéc trong co' quan hanh chinh va don vi su nghiép cong ldp;

Can cir Piéu 1é truong Mam non ban hanh ban hanh kém theo Théng tw s6:
52/2020/TT-BGDDT ngay 31/12/2020 cua Bo truong B Gido duc va Dao tgo;

Can cir Thong tw so: 48/TT-BGDDT ngay 25 thang 10 nam 2011 cua Bo GD&DT
quy dinh ché dj lam viéc doz VOl gido vién mdm non;

Can cir Théong tw s6: 19/2023/TT-BGDPT Hudng déin vé vi tri viéc lam, co cdu
vién chitc theo chirc danh nghé nghiép va dinh mirc s6 heong nguroi lam viée trong cdc co
s6 gido duc mam non cong ldp;

Can cik s6 lwong nguoi lam viéc hién co nam hoc 2025 — 2026,

Xét vi tri viéc lam va nang lyc cong tac cua can bo quan ly, giao vién, nhan vién
trong truong.

QUYET PINH
Piéu 1. Phan cong nhiém vy lanh dao, quan 1y truong Mam non He Muédng cho can
bd quan ly va thuc hién nhiém vu chuyén mén cho gido vién, nhan vién ctia nha truong
nam hoc 2025 — 2026 (Co danh sach phdn cong nhiém vu kem theo).

Piéu 2. Can bd quan 1y, gido vién, nhan vién trong nha trudng ngoai viéc thuc hién
cac nhi€ém vu theo quy dinh tai Diéu 1¢ truong mam non phai can cur vao nhi€ém vu cu thé
dugc phan cong dé xay dung ké hoach hoat dong va thuc hién nhiém vu phu hop voi
chtrc nang nhiém vu dugc giao.

Picu 3. Quyét dinh c6 hiéu lyc thi hanh ké tir ngdy 12 thang 8 nam 2025. Cac ca
nhén co tén tai didu 1 va cac bd phan co lién quan chiu trach nhi¢m thi hanh quyét dinh
nay./.

Noi nhan:

- UBND x4 Niia Ngam (B/c)

- Nhu diéu 3 (dé thyc hi¢n)

- Luu nha truong

Pham Thi Huong


Phạm Thị Hương
Phạm Thị Hương


DANH SACH
Phéin cong nhiém vu, quyén han va thyc hién cic cong viéc cu thé ciia can bd,
vién chirc treong mam non He Muédng
(Kém theo quyét dinh sé Sé: 72 /OP-MNHM ngay 12 thdng 08 niam 2025)
1. P/c Pham Thi Huwong - Hi¢u truéng nha truong

Lanh dao diéu hanh moi hoat dong cua nha truong va thuc hién quyén han va
nhiém vu theo quy dinh;

T chic, quan ly cac hoat dong va chat luong nuoi dudng, cham sdc, gido duc tre;
Thanh 1ap cac t6 chuyén mon, vin phong;

Kiém dinh chat luong giao duc;

X4y dung ké hoach phat trién nha trudng nam hoc;

Quan 1y tai chinh, bi mat nha nudc, doi dau, doi tén truong, con diu;

Cong tac khuyén hoc, cong tac xa hoi hoa gido duc;

Quy ché dan chu, phap ché, ATVSTP

T chtrc can bo;

Phuy trach diém trung tdm

Day 2h/1tuan tai 16p nha tré Céng Binh.

2. P/c Tran Thi Lan - Phé hiéu trwéng giup hiéu truéng chi dao va thwe hién cac
linh vye:

Phy trach chuyén mén 16p ghép 4-5 tudi, 16p ghép 3-4-5 tudi.

Phu trach diém truong Na Don, Loong Sot;

Kiém dinh chét luong gido duc; chuwong trinh gido duc nha trudng.
Phu trach phﬁn mém co s6 dit liéu, mang gido duc edu.vn

Phu trach to diém truong;

Phong trao thé thao, vin nghé, ting cudng tiéng Viét;

Chiu trach nhiém cong tac bdi dudng thuong xuyén; co s¢ vat chat
Phu trach cong tac thi dua, khen thuong;

Phy trach hoi thi cia ¢6. Bao cao thang, hoc ki, tong két.

Day 4h/1tuan tai I6p MGG Na Dén;

Céc nhiém vu phan cong khac.

3. P/c Bui Thi Dung - Phé hi¢u truwéng giap hi¢u trudéng chi dao va thuc hién cac
linh vue:



Phu trach nuoi dudng;

Cong tac UDCNTT, théng ké; PCCC

Phu trach chuyén mén nha tré, mau giao 3-4 tudi.
Phu trach diém Na Com, Cong Binh;

Phu trach cong tac phd cap GDMNTNT;

Phu trach phong trao truong hoc than thién, hoc sinh tich cuc. Truong hoc an toan,
phong chong tai nan thuong tich;

Cong tac kiém tra ndi bd truong hoc;

Phu trach hoi thi cua tré.

Day 4h/1tuan tai 16p MGG trung tAm va cac nhiém vu phan cong khéc.
4. D/c Ca Thi Nghia

Pung 16p nha tré ghép Cong Binh, tong s6 hoc sinh: 15 chau, thyc hién tot cong
tac cham séc gido duc tré.

Phu trach pho cap ban: Sai Luong.
5. P/c¢ Lo Thi Thom

Pung 16p nha tré ghép Na Com, tong s6 hoc sinh: 24 chau. Thyc hién tot cong tac
cham soc gido duc tré.

Phu trach pho cép ban: Cong Binh.
6. D/c Lwong Thi Sinh

Pung 16p mau gido ghép 4-5T Na com, tong sd hoc sinh: 19 chau, thuc hién t6t
viéc cham soc gido duc tré. Kiém chu nhi¢m 16p, van nghé tré, ca maa hat san trudong.

Phu trach pho cép ban : Nam He 1.
7. D/¢c Lwong Thi Xinh

bung 16p MGG Coéng Binh, téng s6 hoc sinh: 15 chau, thuc hién tot viéc chim soc
giao duc tré. Kiém nhiém cong tac chu nhiém 16p. Thu ky nha truong.

Phu trach phé cap ban: Nam He 2
8. P/c Nguyén Thi Nhanh

Pung 16p mau giao ghép trung tim, tong s hoc sinh: 26 chau , thuc hién tt cong
tdc cham soc gido duc tré. Phu trach cong nghé thong tin truong. Kiém thu vién nha
truong.

Phu trach pho cép ban: Na Com.

9. D/c Dam Thj Hong Van



Pung 16p nha tré ghép trung tam, tong sd hoc sinh: 20 chau, thuc hién tét viéc
cham séc gido duc tré. Kiém chu nhi¢m 16p.

Phy trach pho cép ban: Na Com.
10. P/c Lo Thu Hing

Pung 16p miu gido ghép Na Dén, tong sé hoc sinh: 29 chau, thuc hién tét viéc
cham soc giao duc tré. Kiém chu nhiém 16p.

Phu trach pho cép ban: Na Com.
11. P/c Tran Thi Thu

Dung 16p mau gido ghép Loong Sot , tong s hoc sinh: 28 chau, thwc hién tot cong
tac cham soc gido duc tré.

Phu trach phé cap ban: Pa He.
12. D/e¢ Ca Thi Xoan

bung 16p nha tré Na Don, téng s6 hoc sinh: 20 chau, thuc hién tot cong tac cham
soc gido duc tré. Kiém chu nhiém 16p. Phu trach pho cap toan truong.

13. P/c Lwong Thi Thiét

Pung 16p mau gido ghép Loong Sot, tong s6 hoc sinh: 28 chau, thyc hién tot cong
tac cham séc gido duc tré. Phu trach pho cap ban: Na Don.

14. P/c Lo Thi Thu

Pung 16p nha tré ghép Loong Sot, tong s6 hoc sinh: 12 chau, thuc hién t6t cong tac
cham soc giao duc tré. Kiém nhi€ém cong tac chi nhiém 16p.

Phu trach pho cép ban: Ta 1ét 2.
15. P/c Vui Thi Ven

Dung 16p nha tré Na Don, tong sé hoc sinh: 20 chau. Thyc hién tét cong tac chim
soc gido duc tré.

Phu trach phé cap ban: Nam He 2.
16. D/c Vi Thi Thuong

DPtng 16p MGG trung tim, tong s hoc sinh: 26 chau , thyc hién tot cong tac cham
soc gido duc tré. Kiém chu nhiém 16p. Phu trach thé duc thé thao.

Phuy trach pho cap ban : Ta 1ét 1.
17. P/c Lo Thi Ngan

Pung 16p miu gido ghép 3- 4 tudi Na Com, tong sd hoc sinh: 19 chau. Kiém chi
nhiém 16p.

Phy trach pho cép ban: Pa He .
18. P/c Ca Thi Hoa



Dung 16p nha tré ghép Na Com, tong sd hoc sinh: 24 chau, thyc hién tot viéc chim
soc gido dyc tré. Ki€ém chu nhiém 16p. Viét nghi quyét Pang

Phu trach pho cap ban: Ta 1ét 1.
19. b/c Mai Thi Cuc

’ Pung 16p mau gido ghép 3 - 4 - 5t Na Doén, tong sb6 hoc sinh: 29 chau. Thuc hién
tot cong tac cham soc gido duc tré. Phu trach diém Na Don.

20. B/c Lo Thi Cuc

Dung 16p nha tré ghép trung tam, téng s6 hoc sinh: 20 chau, thuc hién tét viéc
cham soc giao duc tré.

Phu trach phd cap ban: Na Don.
21. P/c Lwong Thi Tram - Y sy

Theo doi suc khoe tré, y té truong hoc, phu trach v¢ sinh an toan thuc phém, cong
tac v€ sinh. Cac cong viéc khac dugc phan cong.

22. P/c Lo Van Duyén - Nhan vién van thw, tha quy

Hang ngdy vao HSCV, tiép nhan vin ban cip trén cdp nhan van ban di, dén. Phu
trach v¢ sinh, lao dong trung tam

Chép hanh day du cac ndi quy ctia nha trudng, su phan cong ciia hiéu trudng.
23. Nguyén Thij Lé - Nhén vién ké toan

Cung cap thong tin, sd liéu ké toan theo quy dinh. Bao quan, luu trit hd so, ching
tur, sO sach lién quan dén cong tac tai chinh. Lam luong, ché do cua tré, ching tir thu chi,
an ban tru cua tré. ..

Chép hanh day du cac ndi quy cua nha trudng, sy phan cong ca hiéu trudng.
24. Lo Van Huéng - Bao vé.

Bdo v¢ toan b truong, co s¢ vat chat trang thiét bi ctia nha truong. 1 thang cat tia
cay xanh, hang rao 1 lan. Phu trach v¢€ sinh, lao dong trung tam

Hang ngay tudi rau, cho nudc vao téc...

Chép hanh day du cac ndi quy ctia nha trudng, su phan cong ciia hiéu trudng.
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